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Some key featuresf the web conferencing programnaee described in this document using the following method:
. Feature name Description of the feature
Forfurther detailsand help

You can refer to ounnline Frequently Asked Questions (FAsjtionhere or contact ususing options available on our
website You can also help us in improving our documentation. Please leave your comments and feedbaclebtber
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Getting to know your WebConCentral console screen:

‘ ’ | g P2 ‘Hide Attendee Panel' (
/ \‘ ! resenter Presenter ‘

Clickhere to hideor Attendes |

unhide the control panel E \ \

Pass Presenter { Private Chat |

WebConCentral

Welcome to an online conference powered by the trial version of WebConCentral. \

m

" Main \

In this meeting, all participants can share their computer
screens, chat, conduct simple polls and more.

If you are the Presenter, click the Slide List button for a tutorial. Type Message Here ]

| & clear || & Tools || Settings
E _*
B
Web Conferencing Central

® Slideshows

B/70TR XD &S @ A ﬁ
RS | s eave Meeting End Meeting
|

| K 1 J » Presenter is now the presenter.

The WebConCerdl console screecan be broadlgivided into 4 key areas, namely;

1. Viewingpanel Here the user can view the presentations, applications or desktops while in
(YFNY SR Ia a! £ Screenbaringmode and web pages while in-twowsing mode.
figure abové

2. Attendee panel Here he list of attendees is shown in this panel.
(Y N) SBE A&/ & NP ¢ Note: Presenter is always shown aSdttendee and all others are in sequence
figure abovg they join the meeting.

3. Chat panel Here theattendees can chat with each other either in public or private mode.

(Y N}y S& A& & NR ¢
figure abové

4. Tool panel Here the various tools/options available for the attendee are shown.
(Yl N) SBE A&y 6O NB ¢ Note:TKS AYIF3IS KSNB aKz2ga (GKS OASs GK
figure abovg will be able to see. Options/tools available to other attendees will vary.
1 The attendee panel, chat panel and tool panel 1 The title bar of the console always shows the
together is referred asontrol panel meeting title that the presenter, i.e. the meeting
1 You can hide or untie the entire control panel using originator has put up while scheduling the meeting.

the toggle button &s shown in circle aboye
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How to use the co-browsing facility ?

Simplythe bestconferencecall experience

Cobrowsing  Cobrowsing facility allows all the attendees of the meeting to browse internet togethe!
without having to open any browser. Presenter can navigate all the attendegsecific
website(s) either by entering the web page addresslicking on the links on the web

page.
1. Start co-browsing
Click onCobrowse Webbutton in theTool panelas
shown below.

Presenter is now the presenter,
—_—

Type the URL address for website you want visit in the
Enter URIbox as shown below and click 8tartbutton.

Enter
www.google.com

http: | fwww.guardian, co, uk/?CMP=AFCYAH

M Remaove

How CoBrowse Works

When you enter a web address in the top field, attendees
will Follow you o that page on their browsers,

-Attendees can dick on links and enter info independently
-when you click on links, attendees will Follow

-Works with most websites and IE, Firefox and Chrome
browsers

Useful for viewing multimedia or entering web form and

survey info.
Close

Now you can view the web page in the Viewing panel.
Here you are surf the website as you would do in the
normal browser. You can also use the tool bar (

Browser

== C @/ dldeseFll| iy similar manner.

2. Store URLSs for future browsing
Click orAdd button as shown below.

@ CoBrowse Web

Enter URL:
| ww.gaogle.com

Start [] Send link only (no cobrowsing)

Stored URLs  (highlight to select)
http:/fm.uk.yahoo.com/?p=us
http: | fwww.guardian, co, uk/?CMP=AFCYAH

How CoBrowse Works

When you enter a web address in the top field, attendees
will Follow you o that page on their browsers,

-Attendees can dick on links and enter info independently
-when you click on links, attendees will Follow

-Works with most websites and IE, Firefox and Chrome
browsers

Useful for viewing multimedia or entering web form and

survey info.
Close

Type the URL address for website you wstntein the
Namebox as shown below and click @k button.

Stared URLs  (highlight ko select)

htkp: [ fm.uk. vahoao, com|?p=us -
http: [ www . guardian. co. ukf ?CMP=AFCYAH ‘

[ Save URL [

| [Cnea ]

Qick on the stored URIis select and open it by clicking
on Startbutton.

Browser

Click on theClosebutton (= = € @& =B}y 4 o
the cobrowsing facility.
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How to use the screen sharing facility?
Screen sharing Screen sharing facility allows the presenter to share his/her screen with all the attend:
Presenter can share either his entire desktop and all the applications open or just one
application which is pen.

1. Start Screen Sharing 2. ldentifying shared applications
Click onShare Screebutton in theTool panelas shown Once you start the screen sharing facility, you can notice
below. I D WE box around the application that is being shared
) with the attendees. Please note that this green box is
[R Gl | £ Tools | sevings | only visibleto the presenter. Attendees can only see the

shared application or desktop, as the case may be.

(a Share Screen ’

3. Stop screen sharing
Click orStop Sharingpbutton to cancel or end the screen
sharing facility.

® Slideshows

® CoBrowse Web

: c |
L l Leave Meeting ' End Meeting ll

o Presenter is now the presenter, Sh - =
. Stop Shar
Now you can select what you want to share with the —_—
attendees. To share the complete desktop and all
applications in single go, seldall Desktopradio button
and click orSharebutton.
To share only one application at a time, sel8irtgle 4. Hide/Unhide the screen sharing toolbar
Applicationradio button and click osharebutton. You / £ A QHide thig' Mewlizd hide the menu and to unhide
can select the option to allow automatic sharing of any the menu, simply click on the Screen Sharing applicatior

I LI AOFGA2Yy @&2dz | NB FolwwWJ] A Yy Jicod iyf nobifidatioa &daasSholvy bdlowi K S W
mei2 2 0KSNJ lchetikibox.OF G A2y aQ

Sharing @
)

Select what to share:

Click here to display the screen sharing menu again. Hide This Menu

j @ Screen Sharing x

o

(@) Single Application
; ] ]

Seleck from open applications listed below: pruests - List PT... Test Session EN « L 1'12 L ‘9 V] ’5! € 091

@ Guests - List Projects, Tenders and Oppartunities for Consultants and Freelancers -
W Untitled - Paint

i User Guide - Microsoft Ward

M MGG Testing

[[:" your_conference_web_control_basic_features [Compatibility Mode] - Microsoft Word

f’ e 1 | b

Follow me to other application Refresh List
Share
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How to use the chat facility?

Chat Chatfacility allows the presentesind attendees t@ommunicate with each other usjy
text. The facility is similar to any IM (instant messenger) facility but without emotion ic
Please note that by default the chat facility is disabled. To enable it please follow
instructionsgiveninti KIS2 # (12 a4S0 sétignA O aSlidAy3aQ

1. Start chat with everyone 3. Navigate between chat rooms
Type your comments in thiext areaas shown below Click on the chat room you want move into by clicking or
and click orSendbutton to send message to everyone the chat room tabas shown below.
attending the web conference.
(:: Main-~ Attendeel
[ Man me: This 15 a private chat
Attendeel: Hello Presenter rootm

2. Start a private chat session
Select the attendee you want to chat privately as shown
below and tick onPrivate chatbutton.

|Hi|:|e Attendes Panel |

a2
PresERter] Presenter ——

Attendes1 )

Paszs F‘resente< Private Chat m
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How to use the polling facility?
Polling

Simplythe bestconferencecall experience

Polling facility allows the presenter to conduct qupekls during the web conference.

There are 2 types of polls that be conducted, namely: (a) Yes/No & (b) Multiple choice

questions.

1. Open polling options
Click on thePollingbutton to open the options available
for polling.

R
® Slicsnuws

( ® Polling

® CoBrowse Web

= I Leave Meeting l End Meeting

Presenter is now the presenter,
—

2. Conduct Yes/No Poll
Clikk onYes/Nobutton and enter a question of your
choice as shown below.

ask a yes/no question

ﬂ Cancel

Attendees will get to see the question and option to
enter their answer. Repeat the stepgain to enter a new
question.

3. Conduct Multiple Choice poll
Click orMultiple Choicebutton and enter a question of
your choice as shown below.

ask a multiple choice question

Question  Put the question here.

Choice 1 option1

Choice 2 | option2
Choice 3
Choice 4
Cheice §
Choice &
Choice 7
Choice &
Choice 8

ﬂ Cancel

4. Showing the results of the poll

You can see the results of poll on your Polling Controls
window. To share the resultgith attendee click on
Graph Resultutton as shown below.

es(1)
Mol0)

Dismiss
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How to use the drawing board facility?

Drawing Drawing board facilitgllows the presenter to draw free hand pictures using various
board colours. This is very similar to the paint brush facility in Windows.

1. Options available on the drawing
toolbar

Colour palletbutton used to select colour for
the pen or drawing.

Penbutton used to draw free hand drawings

Rectanglebutton used to draw rectangle boxes

Textbutton used to draw text drawmgs.

Pointerbutton used to highlight a bigger
pointer.

Erasetbutton used to erase the drawings and
other images from the viewing panel.

< (1| A= OS] (Il

Undobutton to undo the last action done on
the drawing lmard.

»

Zoom Outbutton used to zoom out in the
viewing panel area

éil

Zoom inbutton used to zoom in the viewing
panel area.

Snapshotbutton used to take & copy snapshot
of the drawing board in the giving panel.

ES

Attendee drawing toolbarbutton used to
enable or disable the drawing toolbar for
attendees

Exitbutton used to close the drawing toolbar.

Simplythe bestconferencecall experience















